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Ali Syed Alisyed03@gmail.com 864-386-1546

Faculty

Reian Abdin RAbdin@sabeelacademy.com Headmaster
Shiam Harsho SHarsho@sabeelacademy.com QIAS Teacher
Rima Shalabi RShalabi@sabeelacademy.com K4 Teacher
Hanem Shalaby HShalaby@sabeelacademy.com K5 Teacher
Shameem Hussein-Ahmed SHAhmed@sabeelacademy.com 1st Grade Teacher
Basma Housari BHousari@sabeelacademy.com 2nd Grade Teacher
Johnna Malici JMalici@sabeelacademy.com 3rd Grade Teacher
Physical Address

Islamic Society of Greenville
96 Meridian Ave Taylors, SC 29687

Mailing Address

As-Sabeel Academy of Greenville
P.0.Box 17094 Greenville, SC 29606

Other
Website: www.sabeelacademy.com
Email: administration@sabeelacademy.com

Telephone: (864) 735-7225
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Dear Respected Parents,

As-Salaamu Alaikum.

Welcome to As-Sabeel Academy of Greenville. It is our hope that your child will find a
satisfying and rewarding experience in our Islamic school.

We encourage you as parents to work closely with our school. Get acquainted with your
child's teacher. Cooperation between home and school is essential for your child's success.

This handbook contains basic information about our school including your rights and
responsibilities as a parent and other useful information. Read through this handbook and
become familiar with our program and policies. Keep this handbook for ready reference
throughout the school year.

Jazakum Allahu Khair,

Reian Abdin
Headmaster

N
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I. INTRODUCTION

Philosophy

An Islamic school is an essential part of the Muslim community. Islamic schooling assists

parents in their efforts to preserve and develop the Islamic identity of Muslim children

growing up in America. Islamic education provides children with the chance to learn the

basic concepts, values, and ethics of Islam, which provides a foundation for all other human
knowledge and science. ¢ KS 3 O0K22f Qa Ay G S3ANI {StRnwilBt A I A 2 dza
provide each student with the tools to become well-rounded Muslim individuals. This type

of education will encourage students to acquire educational knowledge and emphasize

Islamic values as a source of guidance in their lives.

Goals

As-Sabeel Academy strives to develop its students into exemplary members of society and
model citizens of the Muslim community by adhering to the following core values:

1. Maintaining a high standard of academic education

2. Focusing on the development of Islamic morals and values in its student body

3. Ensuring a school environment that is both conducive to learning and consistent
with Islamic values

4. Instilling a love of the Quran by providing students the opportunity to memorize
it and learn its language

Aim
To achieve these goals, As-Sabeel Academy is committed to nurturing the love and
enthusiasm of our children for seeking knowledge and practicing Islam

Parents' Role in Education

Parents are encouraged to be involved in the educational process of their children. As-
Sabeel Academy of Greenville intends to hold frequent parent-teacher meetings to
exchange information and to plan appropriate strategies for the optimal education of your
child. Parents are encouraged to join our Parent Teacher Organization (PTO) and sign up as
volunteers for our school to support us in various school functions and activities.

N
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Nurturing the Love of Islam

Gae [ 2NRH 9y NRKOK ¢ifQBrang0:14) 1 y26f SRISXE

ThisishowAs-{ 6 SSf | OF RSYeé KSf LA e2dz 42 Ay 02Nl NI
The basics of Islam are taught and practiced on a daily basis at school.

Topics covered in classes are presented from an Islamic perspective, thus enabling
the students to relate to the world from an Islamic point of view.

AAAAA

hdzNJ 6§ S OKSNAR | NB &St SOGSR G2 0SS LIaradArgs
Classes operate with a high level of discipline, creating an environment that is

conducive to learning.

1 Students are provided a spiritual orientation, letting them understand the
differences between right and wrong without contradicting values.

1 Students are expected to wear Islamic attire and maintain proper Islamic manners,
which will hopefully be reflected in the rest of their lives.

1 Students help enforce positive peer pressure, as opposed to negative peer pressure
that leads to un-Islamic behavior.

i Students are not exposed to issues such as drugs, alcohol, guns, and sexual
education in a moral and religious vacuum.

T ¢KS vdzNIYy A& ydzZNIdzZNBR Ay aGdzRSydaQ KSI NI 3
its Arabic language

9 The remembrance of God is practiced on | NBE3Idzf F NJ 61 aAa KNRdIzZAK
(supplications) and nasheed (Islamic songs)

9 Prayer and Athan are both taught in school and practiced during daily Dhuhr
congregational prayers
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II. REGISTRATION AND ADMISSIONS

As-Sabeel Academy takes its registration and admissions process very seriously. We are
equipped to teach children at many different levels of development. However, students
registering into As-Sabeel Academy must not have any special learning, physical, or
behavioral problems/needs.

All new students are on probation for the first four weeks. Those showing special problems
or needs may not be able to continue at the school.

The application and registration process must be completed as outlined below:

New Students Application for Admission
1 New applications for registration will be accepted until September 7th, 2009.
I Students must be 3 years and 9 months old to enter Pre-Kindergarten, and must be

fully potty-trained and/or capable of communicating their bathroom needs to their
teacher.

z

f /2L 2F FLWIX AOFy(diQa flad NBLER2NI OFNR Aa
and above.

9 At least one parent must attend the first parent-teacher conference. Alternatively,
the parent may schedule a personal meeting with the teacher.

Registration
Upon registration, parents are required to provide school administration with the following:

1 completed registration form
non-refundable Registration Fee of $100 per family AND 10% of the annual tuition
the child's official birth certificate

1
1
9 the child's Social Security card
1 proof of residence

1

immunization records from a physician or local health department

Immunization Records

Per state law, all children are required to be immunized against diphtheria, tetanus,
whooping cough, polio, mumps, red and German measles, and hepatitis. In addition, the
varicella vaccine is now required by DHEC for students entering preschool and kindergarten.
Immunizations are available at any local clinic.

N
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Tuition
9 Tuition for the school year is $3,000 for the first child, regardless of grade level.
Tuition is $2,000 for each child thereafter. Additional fees may apply for students

who are non-residents or who will require support for English as a Second Language
(ESL).

9 Tuition may be paid in ten monthly installments or paid in full at the beginning of
the school year.

1 Special arrangements may be made for those with financial hardship through the
Financial Aid application process.

Monthly payments are due on the 1% of each month, October —June.
Payments are delinquent after the 7" of each month.

Your child may be expelled if payment is not received by the 1st of the following
month.

9 There will be a $30 bank charge for any bounced checks.

Nondiscrimination Policy

As-Sabeel Academy of Greenville admits students of any race, color, national, and/or ethnic
origin to all the rights, privileges, programs, and activities generally accorded or made
available to the students at As-Sabeel Academy. We do not discriminate on the basis of
race, color, national, and/or ethnic origin in the administration of educational policies,
sponsorship, or other school-administered programs.

Likewise, As-Sabeel Academy does not discriminate against any applicant for employment
on the basis of sex, age, disability, race, color, national, and/or ethnic origin.
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IlI. ATTENDANCE POLICY

AS-SABEEL ACADEMY REQUIRES STUDENTS TO BE PRESENT AND PUNCTUAL DAILY.

School Hours
8:30 AM ¢ 3:30 PM  Monday ¢ Thursday (All grades except K4)

8:30 AM ¢ 2:30 PM  Monday ¢ Thursday (K4 only)
8:30 AM C 1:25 PM  Friday

Friday Prayer

On Fridays, students must be picked up by their parents BEFORE the Jumuah khutbah
(Friday sermon), at 1:25 PM. It is recommended that students attend the Jumuah prayer
with their parents while observing the Islamic etiquette and manners associated with the
Masjid.

Absences

To receive credit, students must attend at least 170 days of each year, as well as meet the
minimum requirements for each course. Accrued student absences may not exceed 10 days
during the school year. The first 10 absences may be lawful, unlawful, or a combination. Any
absence in excess of 10 may cause the student to lose credit for the year.

f Parentsarerequiredtoct f f (G KSA NJ OKdayinRvRlch astudeht®K SN ST OK
absent and give specific reasons for the absence (if possible notify teacher before
830AM)® | OOSLIilI6tS NBIFaz2ya TFT2NJ Fo6aSyoOoS | NB
severe injury, and death in the immediate family.

Students who are absent will be expected to make up missed work.

Reduction of grades may be given for missing the presentation of a lesson or part of
it.

9 Excessive (ten or more) absences may hinder promotion to the next grade level
and/or hinder acceptance for the school the following year.

9 Per state law, the school must notify the district's attendance director of excessive
unexcused absences. Parents and students may be prosecuted under the
Compulsory Attendance Law if absences cannot be justified. The Heamaster may
conduct an investigation to find out why the child is not attending school.

Tardiness
1 Students should arrive at school by 8:15 AM for morning assembly.
9 Students not in the morning assembly area by 8:30 AM will be considered tardy.
§ TardinesswillbereflectSR Ay G KS &0 daRvelad lener thilS LJ2 NI O NR
citizenship grade.
™
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9 After four unexcused tardies, a warning letter will be sent home; after eight
unexcused tardies, 5 S Yl & 0S NBIdZANBR (2 neeAf S gAGK
director.

1 A parent must call the teacher if a student is expected to be late and PROVIDE
REASON FOR THE DELAY.

Unacceptable reasons for being late: Acceptable reasons for being late:
9 Typical city/school traffic 9 Accident or extremely unusual traffic
| Overslept / forgot to set the alarm/ § 5200G2NNa ! LIRAYyGYSy
stayed up too late T lliness
Guests . .
9 Deathin the Family

Didn't feel like going to school

Early Arrival /Late Pick-up

9 Your children will be supervised between 8:15 AM and 3:40 PM, Monday through Thursday,
and on Friday from 8:15 AM to 1:30 PM.

9 You are encouraged to bring your children early to attend the morning assembly that
BEGINS AT 8:15 AM. THE CHILDREN will be reciting their morning dua and athkar.

9 If you are late in picking up your child/children, please call the teacher as soon as possible.
After two unexcused late pick-ups, parents will be charged $20 for each late pick-up
thereafter. NO EXCEPTIONS.

For safety reasons, parents must not let students stay at the school unsupervised.

PARENT COOPERATION IN THE MATTER OF SUPERVISION IS MANDATORY.

Dismissal
9 Parents must wait for their children in the carline outside of the masjid during dismissal.

1 Please do not try to conference with the teacher at this time. The teacher may be available
for discussion or conference by scheduled appointment.

Students must not be on the Masjid property without supervision after school hours.

Students will only be released to family members or anyone on the Student Release
Authorization Form unless the parent calls and give verbal permission, which will be limited
to that one time only. If you wish to allow for someone else to pick up your children
regularly, please update this form.
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Early Dismissal
Parents who must pick up a student before the regular dismissal time must:

9 Call the teacher ahead of time (preferably at least 24 hours before the dismissal) and give
an acceptable reason for early dismissal.

9 Sign out your child on the classroomQ Early Release Log.
1 The teacher will release your child to you.
Note: Early Dismissals may cause students to miss some important school work. Parents should

keep early dismissalstoaYA YA YdzY yR O22NRAYI 0SS gAGK GKS add
missed work. Accumulated early dismissals may be counted as unexcused absences.

Vacation
As-Sabeel Academy requests parents not to plan any vacations or other activities that will interfere

with your child's attendance at school. In the event of an emergency or urgent personal matter,
parents may make arrangements for a leave of absence.

To arrange for a leave of absence, you must have the consent of the child's teacher. Also, you must
immediately make the necessary arrangements for assignments to be completed.

Students who leave school before the end of the term may receive "incomplete" grades in one or
more subjects. Students with "incomplete" grades will not be promoted until work is completed
and a final grade is given.

Transportation

Transportation is the responsibility of parents. As-Sabeel Academy encourages parents to carpool
to help meet transportation needs.
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IV. HEALTH

Illness
Students who have an illness that can spread to others must be kept home.
Students with a communicable disease such as chicken pox, staph infection, strep throat,
measles, mumps, etc. must stay home from school and the parent or guardian must notify
the teacher immediately.

f LT £tA0S IINB FT2dzyR 2y | &aGdzZRSyiQa KSIRX

student may return back to school the next day if the parent completes and signs a form
stating that they will follow up on the recommended lice treatment.

1 Students who show signs of Conjunctivitis (pink eye) at school will be sent home until
symptoms disappear, or a doctor notifies the school that it is fine for the child to return

Students may not attend school with a fever over 100°F.
Students must be fever free for 24 hours before returning to school.

Lengthy illnesses may require a doctor's notification.

Emergencies

You must provide the school with a telephone number of a person usually available during school
hours in the event of an emergency. We must be able to contact a responsible adult. Please notify
the office if there is any change of information. The school will keep your phone number
confidential. Only upon your permission will it be distributed.

' Minor first aid will be given in the school.
9 You will be contacted if your child is ill or seriously injured while at school.
' If we cannot contact you, we will contact the Emergency Contact Person on file.

9 If there is a change in this emergency information, notify the school immediately so that
records may be updated.

If the parent and emergency contact cannot be reached or the nature of the emergency does not
provide adequate time for contacting the parent and/or emergency contact, the school and its staff
has full consent to procure any medical or emergency treatment deemed necessary and advisable
on behalf of the child. The parent or guardian will be fully responsible for any medical bills incurred
in the treatment of any illness or accident of the student.

Administration of Medications

No medication will be administered to any child by any teacher or staff member of As-Sabeel
Academy. In case of sickness, parents are expected to make immediate arrangements to pick up
their child.

N
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Child Abuse Reporting Obligations

In accordance with state law, school staff is obligated under penalty of fine and jail term to report
the reasonable suspicion of physical abuse, emotional abuse, emotional deprivation, physical
neglect, inadequate supervision, sexual abuse, and/or exploitation. In this very serious and legally
narrow area, As-Sabeel Academy will not contact parents in advance of making a report to legal
authorities. School staff will make such reports in the best interest of the affected child, and once
reasonable suspicion is established the staff does not have any legal alternative except to make the
report to the proper authorities.
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V. DISCIPLINE

Philosophy

At As-Sabeel Academy, we wish to instill desire in the students to model their behavior and

02y RdzOU 0 & S#& andahiPteachidigioSounbldaddProphet (peace be upon him).
The purpose of the student code is to encourage students to gain a sense of moral responsibility, to
aid their growth in self-discipline, and to teach them to take responsibility for their actions.
Students and their parents are expected to follow the school rules.

The school staff provides guidance and reinforcement for students and their parents. The
classroom teacher will take primary responsibility for student discipline. The classroom teacher
models and teaches appropriate school behavior. When students behave in the desired manner,
the teacher provides positive feedback. When students behave inappropriately, the teacher
consistently enforces the consequences.

Teacher Responsibilities
Teachers are responsible for:

9 Instructing classes assigned in the location and at the time designated

i Preparing adequately to teach assigned classes and developing written lesson plans in

advance.

 Being an example of good Islamic character in both behavior and appearance.

9 Forming appropriate expectations for students.

9 Providing continuous student evaluation consistent with school policies.

9 Providing adequate supervision of all students in their class.

1 Providing functional and relevant instruction.

9 Implementing Islamic teachings and integrating Islamic values into daily instruction.

i Setting the limits and consistently enforcing the standard of conduct school wide.

9 Carrying out adjunct duties necessary for the successful operation of the school.

Ny

www.sabeelacademy.com 12 As-Sabeel Academy’.ﬁx’

of Greenville y



Student Responsibilities - Rules
Students are expected to follow these school-wide rules:

a. Remember Allah in all actions and follow all of His commands. Remember that Allah
(SWT) is watching at all times. He hears and knows everything. Behave in a way that will
please Allah.

b. Show respect for others and self. Showing respect includes using first names when
speaking to fellow students (no nicknames or teasing), addressing school staff by their title
(Brother, Sister, Mr., Mrs., or Ms.), and being kind, courteous, and considerate of others.
Differences need to be solved by talking and acting in a way that will not hurt anyone.

c. Follow directions of all school staff. Listen when staff members speak and do what is told
to do.

d. Keep hands, feet, and objects to self. Keep your hands, feet, and objects to yourself, even
when playing. Do not hurt or bother other students.

e. Use clean language and speak in an appropriate tone of voice. Use clean and respectful
language. Do not disrupt or interrupt classes through voice or actions. Speak loud and clear
when asked to speak in front of a group.

f. Safeguard and protect all masjid, school, and private property. Treat all property with
OFNB® 52 y2i oNBIFI1X F1ST 2N gNAGS 2y 20KS

g. Be honest and truthful. Always be honest and truthful.
Be prepared. Report to class on time with all necessary books and supplies.

i. Keep the school clean; put litter in the trash can. Keep classrooms and school clean. Put
trash in the garbage can. During lunch and snack times, throw away all garbage and make
sure the table and floor in your area are clean. Clean after yourself in the bathrooms and
on the playground.

j-  Walk at all times inside the school and masjid. Walk at all times inside the masjid building.
Run only outdoors, in the playground, and at recess time only.

k. Leave personal items at home. Items such as toys, videos, cosmetics, knives, glass jars, etc.
do not belong at school. Objects that are dangerous, toxic, illegal, or forbidden by Allah are
strictly not allowed.

N
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Parent Responsibilities
Parents are expected to:

9 See that their children are well rested before coming to school. Young children need 10 - 12
hours of sleep each night.

Show support for As-Sabeel Academy.
Show respect for school administrators, teachers, students, and other parents.

Provide a quiet, well-lighted place for their child to do homework and schedule homework
time in a way that other activities or family plans will not interfere.

9 Provide child with a healthy breakfast before school and a nutritious lunch and snack for
during school.

Refrain from interrupting classes.
Communication: Review the school/class websites for updates, and regularly check their

child(ren)’s folder for progress reports, assessments, newsletters, homework, etc.

Classroom Rules

Each teacher will have a classroom discipline plan that will allow students to understand the rules
of the classroom, consequences for breaking the rules, and reinforcements for following the rules.

1 Teachers will employ a system of discipline that is age appropriate.

9 Teachers will develop and implement classroom rules in accordance with the school's goals,
philosophy, and school-wide rules.

The classroom rules will be positive rules; their number kept to a minimum.

A description of the classroom rules will be sent home by the teacher along with a list of
rewards, incentives, and consequences that will encourage students toward appropriate
conduct, good attendance, and high scholarship.

1 A form will be returned by the parent of each student, stating that they have read and
understand the rules, and agree to reinforce them at home. Teachers will keep this form on
file for the entire school year.

When a student needs to be counseled regarding their behavior, they will be encouraged and
guided to:

a. REFLECT: understand how his/her behavior affects himself/herself and others.
b. REGRET his/her inappropriate behavior.

c. RESTORE or repair any situation caused by bad behavior when possible and apologize to
those who have been affected. Follow up the bad deed with a good deed.

d w9t 9bcey aSS1 !''fflFrKQa FT2NHAQGSySaao

N
www.sabeelacademy.com 14 As-Sabeel Academy’._ﬁx
of Greenville 7



Behavior Concerns

1. Ifthere is a behavior concern for a student in the classroom, the teacher will review the
following list of interventions.

Verbal reminders Student /teacher conference
Redirection Positive comments
Time out Peer mentoring

Consult with other teachers
Daily/weekly progress report
Behavior contract

Extra Credit Work

2. If the student does not respond satisfactorily to the above interventions, the teacher will

submit her concerns to the parent. At this point, the teacher will document the case of
OSKI@A2NIf AYFTNIOGAZ2Y 2y GKS &addzRSyiQa NBO

3. The parent and teacher will review the situation and agree upon the best course of action
to resolve uncorrected behavioral issues.

Parent contact

Seating change
Detention

Cumulative folder review

= =4 4 48 8 9 -9
= =4 4 8 8 -9 9

Behavior Codes

Teachers are encouraged to develop classroom rules and disciplinary consequences, based on the
ages of their students. Each time a student breaks a classroom or school rule, they are issued a
notice. Consequences for each notice are as follows and are administered on a daily basis by the
classroom teacher:

1" noticeT Green - Verbal warning, re-explanation of the rules from the classroom teacher.

2" noticet Blue - Recess detention of three to five minutes, depending on age.

3" noticeT Yellow - Sent to the Headmaster.

4™ noticet Orange - Call to parents from the teacher.

5" noticeT Red - Parent/teacher conference. Noli $& 2 F YSSiAy3 {SLIW Ay &
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Major Infractions

More severe consequences may be taken if a student exhibits one or more major infractions, such
as:

Obscene language

Physical fighting

Harmful physical action
Harassment/Intimidation/Threats
Defiance

Extreme disrespect

Destruction or vandalism

= =4 4 -4 -8 -8 -2
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In the case of a major infraction, the teacher or Headmaster may administer one or more of the
following consequences, according to the age of the student, type, severity, and frequency of the
problem:

1. Detention: In school detention: after school, or during lunch.

2. Restitution: Student will be charged for damages or replacement costs for destruction
or defacing of school, masjid, or other property.

3. Homework Assignment: Extra homework or written assignment, preferably with some
direct relationship to the offense.

4. Parent Supervision/Suspension: The student may be supervised at home or in the
classroom by the parent or guardian for up to three days. Suspension may include a
homework assignment that will be graded. Class work or tests missed because of
suspension cannot be made up.

5. Expulsion: Enrollment will be discontinued. Student may reapply to the school and be
considered on an individual basis.

Parent, Teacher, or Headmaster may also request a conference to address behavioral concerns.
If a conference has been requested, a consensus of those in attendance is highly desirable but
not mandatory. The Headmaster makes all final decisions.

NOTE: Any student receiving parent supervision at school and/or suspension from school will
automatically receive an "N" grade (Not Satisfactory) in citizenship.

School Property

All students are responsible for the proper care of all books, supplies, computers, and furniture
issued to them by the school. Students who disfigure property or damage school property/
equipment will be required to pay for the damage done or replace the item. An incomplete grade
will be issued to the student at the end of the year, and they will be retained until restitution has
been made.

Textbooks

Students are issued textbooks each year with the understanding that the student will take the best
possible care of the textbook. The student must pay for any books that are lost or damaged before
subsequent report cards will be issued.

Consumable Workbooks
Students may be required to purchase consumable workbooks and/or practice books for different
classes throughout the year.

N
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Vandalism

Our school and school equipment are public property. Willfully damaging or destroying this
property is cause for immediate suspension and possible expulsion.

Probation and Expulsion

Any student who receives three documented cases of behavioral infractions in one academic year
will be brought to the attention of the Headmaster. The Headmaster and teacher will jointly review
the student's record and recommend conditions of probation or withdrawal from the school.

Students who are on probation and do not meet the conditions of their probation will be expelled.

Harassment Policy

9 As-Sabeel Academy of Greenville is committed to providing a school environment that is
free from harassment in any form. Harassment of any individual by any other individual is
prohibited. As-Sabeel Academy will treat allegations of harassment seriously and will
review such allegations in a prompt, confidential, and thorough manner.

A charge of harassment will not, in and of itself, create a presumption of wrongdoing.

Substantiated acts of harassment will result in disciplinary action, up to and including
dismissal. Students found to have filed false or frivolous charges will also be subject to
disciplinary action up to and including dismissal.

1 Harassment occurs when an individual is subjected to treatment or a school environment,
which is hostile or intimidating because of the individual's race, creed, color, national origin,
physical disability, or sex.

1 Itincludes but is not limited to the following forms: verbal harassment, physical
harassment, visual harassment, and sexual harassment.

1 Itis the school's responsibility to implement this policy by making all faculty, staff, students,
and parents aware of the policy and the commitment of the school towards its
enforcement. As-Sabeel Academy will remain watchful for conditions that may create a
hostile atmosphere and establish practices designed to create an atmosphere free of
harassment.

9 Itisthe student's responsibility to conduct him or herself in a manner that will contribute to
a positive school atmosphere and to avoid any activity that may be considered harassing or
discriminatory.

9 The student must consider immediately informing anyone harassing him or her that the
behavior is offensive and unwelcome and report all incidents of harassment to the proper
school authority (i.e. Teacher, Headmaster).

9 If astudentis informed that his or her behavior is offensive, he or she must discontinue that
conduct immediately.
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Procedures for Complaints and Investigation of Harassment
1. Tell the individual causing the harassment that his/her conduct is offensive and must stop.

2. If it does not stop, report the harassment to the teacher who will report it to the
Headmaster, or if the Teacher is the subject of the allegation, to the Headmaster.

3. Complete a formal complaint in writing. This complaint will be investigated thoroughly and
as confidentially as the situation allows.

4. Once the facts have been gathered, the Headmaster will, in consultation with the Imam or
School Board if necessary, decide what disciplinary action is warranted according to the nature,
context, and seriousness of the harassment, up to and including immediate dismissal.

If the complaint is against a non-student, non-employee, such as a parent, volunteer, community
member, or vendor, the school will take any steps within its power to investigate and eliminate the
problem.

Fire Drills

The school authorities in cooperation with the local fire department conduct fire drills periodically.
Please remember to review fire drill procedures with your child and keep an emergency procedure
in place at your own home.
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VI. CURRICULUM INFORMATION

Greenville County Curriculum

At As-Sabeel Academy, we value knowledge and consider a strong education to be a key to a
successful future. As-Sabeel Academy has adopted the State of South Carolina, Department of
Education, frameworks and content standards for the following subject areas: Math, English, Social
Studies, and Science. Our program is designed to prepare students for higher education.

The entire curriculum is presented to the students from an Islamic perspective. An Islamic
viewpoint is provided in each subject, while at the same time, providing excellent academic
preparation.

Students have the opportunity to participate in extra-curricular activities, hands-on science, and
various field trip experiences.

QIAS71 OO86 AT h ) oI Al AT A ' OAAEA 300AEAO
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the focus and identity of our school. QIAS is presented to our students beginning in Preschool (K4).
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their everyday lives. Students receive instruction in classical Arabic, geared for preparing students
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take classes in Islamic Studies, which teach students the Islamic adab and worship that are essential
for every Muslim. Studentsin allgradespNJ @ 5 dzKNJ LN} @ SNJ RIF Af & gAlK

Report Cards

Report cards will be sent home four times each year (once per Quarter). Students at As-Sabeel

Academy will be expected to achieve academically to the best of their individual ability.

L¥ &2dz KI @S |ye ljdzSadAazya 2N O2y OSNya I o2dz
contact his/her teacher(s) as soon as possible. Report cards should be taken home, reviewed with
parent(s) and sent back, signed by a parent, on the next school day.

Parents of ALL grades are to be informed on a weekly basis of student progress in their homework
grades and/or test grades. This is to be sent home every Friday, signed and returned by Monday.
Any student assessment under 100% must be signed by the parent as well.
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The students work will be evaluated on the basis of all of the following:

= =4 4 -4 -8 -9 -9 -1

grade level

neatness and correctness of class work
participation in class discussions
neatness and correctness of homework
punctual completion of assignments
regular tests and quizzes

final tests

teacher judgment

The teacher is the final judge for all grades.

An Explanation of Grades:

Citizenship O -- Outstanding Academic

G -- Good
S -- Satisfactory

N -- Needs
Improvement

U -- Unsatisfactory

Grade Equivalence:

A ¢ Excellent (90 ¢ 100%)

B ¢ Very Good (80 ¢ 89%)

C ¢ Average (70 ¢ 79%)

D ¢ Unsatisfactory (60 ¢ 69%)
F ¢ Failing (59% and below)

| ¢ Incomplete

M ¢ Medical Condition

Plus or minus grades may be added to the letter score. Preschool and Kindergarten students
will be evaluated based upon overall progress: Consistent, Developing, or Not Evident at This

Time.

Academic Referral

When a student is below average and struggling with any area of the academic curriculum, the
teacher shall first review the following list of interventions:

T
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Extra homework

Re-teaching sheets

Tutoring

Peer tutoring

Modified assignments
Consultation with other teachers
Parent consultation and assistance
Reinforcement interventions

www.sabeelacademy.com 20

Ny
As-Sabeel Academy*¥~

of Greenville y



If the concern remains, a summarization of the problem including area of weaknesses, work
samples, and interventions tried will be submitted to the School Board of Education. They will
consult with the teacher(s), parents, and any other persons who could help determine what
additional steps may be useful in helping the student improve academically.

Academic Probation

Any student who does not maintain a C- grade in a subject during the school year will be placed on
probation. If the low grade is due to poor effort on the part of the student and continues to the
next quarter, continued placement in the school will be in jeopardy.

Awards

Students will be rewarded for outstanding behavior, academic excellence, and outstanding
attendance. Students will have many opportunities to receive awards both in the classroom and
the school.

Promotion

Promotion from one grade to another normally occurs at the end of the school year. It is based on
the student's achievement and performance in the current grade level. To pass, students must:

' Maintain regular school attendance (90% of enrolled days).
I Maintain satisfactory grades, C- or better, in all subjects.
9 Complete all final exams.

Retention

A student with a grade of D or F in any subject must complete a specially assigned work portfolio
with parental guidance or with a tutor in the summer. The student will be re-tested in the fall to
determine appropriate grade level. The student may be required to repeat one or more subjects or
the entire grade depending on his/her circumstances.

Students who have not met the attendance requirement due to excused illness or injury will be
promoted provided their grades are adequate.

Field Trips

Field trips may be held throughout the school year. Field trips are planned in accordance with the

curriculum and lessons. They are designed to enhance the educational experience. Field trips are a
YSFEyad (2 SELIYR 2dzNJ aGdzZRSyGaQ gl NBySaa 2F 02
Permission slips will be distributed and must be returned by the deadline date in order to attend.

Classroom teachers determine the criteria for their field trips. As long as the teacher follows the

appropriate criteria for field trips, the administration will support the classroomteachS NQ& RS OA & .
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VII. ADDITIONAL SCHOOL POLICIES

Dress Code

As-Sabeel Academy reserves the right to establish dress and grooming guidelines that are within
the parameters of generally accepted community standards. Standards are required to show
proper attention to personal cleanliness.

Fashions and fads that constitute a health or safety hazard to oneself or others will not be

permitted. Student dress and personal appearance must not disrupt or distract from the

educational environment of the school. Any form of dress or appearance so determined is

prohibited. Students who are in violation of the dress code must immediately change into

alternative clothing provided by the school or parent to correct the violation. If it is not feasible to
correct the violation, i KS &G dzZRSy i Ydzald 0SS aSyid K2YS®d ¢KS ac(

a) Good personal grooming habits are an essential part of Islam.

b) Clothing should not be a distraction or point of competition. They should be neat, clean,
and in good condition.

c) No halter tops, spaghetti-straps, tank tops, or see-through clothing may be worn.

d) Shirts must be long enough to avoid exposing the stomach or back.

e) No shorts or skirts above the knee level will be allowed. Girls wearing skirts or dresses must
wear pants or tights underneath.

f) Clothing, backpacks, and lunchboxes may not contain any graphics, pictures, character
images, or inappropriate messages on them.

g) Closed shoes sturdy enough for outdoor play must be worn. Flip-flops or shoes without a
heel-strap are not appropriate.

h) Girls must have a scarf, clearly labeled with their name, available each day for prayer. Girls
in 2" Grade and up will also be required to wear a headscarf and long sleeves throughout
the school day.

i) Hair should be trimmed or styled to stay off the face.

i) No bracelets, necklaces, or rings should be worn. Pierced earrings should be small, not
dangling.

k) No make-up, including lipgloss and nail polish, may be worn or brought to the school.
Chapstick is permissible.

I) Please label outdoor clothing such as sweatshirts, jackets, gloves, and scarves with the
OKAfRQa yIYS

Parents of any student not conforming to the dress code may be called and asked to bring suitable

clothing to the school. Continual failure to observe the school dress code may result in your child
being excluded from class until he/she is in proper attire.

Lost and Found
Any clothing that is found will be hung on the on the student coat rack. Any clothing that remains

on the rack for over a week may be disposed of. The school does not accept any responsibility for
these clothes.
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Nutritional Snack/Lunch/Food Items
1 During the school day, snacks may be provided to students by the school. Please make sure
staff are informed of any food allergies or dietary restrictions your child may have.
' Parents are welcome to donate snacks as long as they do not contain chocolate, nuts, or

coconut.

' Children will need to bring a lunch from home. The lunch should be nutritious and
adequate. Water or juice should be brought instead of soda.

= =4 -4

confirm a medical need
9 Sharp objects and knives are not allowed, and bringing them to school will have serious

consequences.

Y Gum is not allowed in school.

Visitors

Lunch should be sent in a lunch box clearly labeled with the student's name.
t f SIasS f S teackerkeaMF ti Kidch WlQekd refrigeration.
No school lunches will be heated up by the teacher, unless a doctor@ note is provided to

1 Parents are welcome to visit the classroom for up to 30 minutes
9 An appointment to visit can be made by contacting the teacher by email or phone the day

before.

T
1

Visitors will not be allowed during test times/days
We recommend parents not to make frequent visits, especially during the first two weeks of

school, so that your child more easily transitions into the classroom atmosphere

Visitors are asked to observe the following guidelines when visiting classes:

a) Do not interrupt the class or lesson. If you need to leave a message for a student or

G§SIF OKSNZ
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b) Please do not bring small children with you.
c) Conferences may not be scheduled during class time. If you would like to conference with a
teacher, please make an appointment and arrange an appropriate time.

www.sabeelacademy.com

23

Ny
As-Sabeel Academy*¥~

of Greenville y

[e=tN

(s}



Volunteers

Volunteer helpers are greatly valued and needed in As-Sabeel Academy. Community members and
parents who would like to share their expertise with the school are encouraged to do so. In order
for the school to fully benefit from your help, we must ask you to follow these guidelines when
volunteering:

a) Fill out a volunteer agreement form (once per year). These forms are available online at
our website (www.sabeelacademy.com) or can be provided by our Headmaster by request.

b) Arrive promptly on your assigned days.

c) Notify staff member in advance if you cannot be there at the appointed time.

d) Signin upon arrival and sign out upon leaving. Volunteer log will be located on the
GSIFOKSNna RSal o

e) Do not bring other children or adults with you.

f) Refrain from interrupting classes.

g) Do not direct students unless assigned to do so.

Volunteers are also needed to assist the school in making educational materials, phone calls,
helping out with bake sales, etc. Much of this work can be done from your home at your
convenience. If you would like to volunteer, please leave your name and phone number in the
office. Be sure to specify what you would like to contribute to the school.
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VIII. CONFLICT RESOLUTION PROCESS

As-Sabeel Academy aims to resolve all conflicts in accordance to the precepts of Islam.

Principles

1 Parents and teachers must have a clear way to get their concerns known and addressed.
T ¢SIFOKSNEQ FYR t I NBYy(aQ NsEné&diSioriofthestaded®BNS RA 6 A
9 The parent and the teacher must keep the child removed from the conflict resolution
activities (other than asking questions to clarify the situation) and not say or do anything to
dzy RSNX¥YAYyS GKS (SIFOKSNRaA NBaLISOG Ay FNBRyYy(G 2
of the child.
1 The parent and the teacher must keep conflict resolution information limited to only those
that have an absolute need to know ¢ this activity must not become a discussion point in
the community.
1 No one should let a problem continue for a long period of time; issues should be dealt with
early.
' In order to avoid confusion and further problems, the process must be strictly adhered to.
For example, do not go directly to the Headmaster if the issue must be first addressed with
the teacher directly.

The Process

1. Issue arises.

2. Parent or teacher discusses with child to ascertain that the problem is indeed a problem
YR O2ftftSOGa NBtSGOIyld AYyF2NXYIGA2Y NB3IF NRAY
respect must not be undermined and the issue should not become a community affair.)

3. Ifit turns out that there was some misunderstanding and no real issue exists, Alhamdullilah,
we are done.

4. If it turns out that there is indeed an issue that needs to be followed up, then the process
continues.

5. Parent (or teacher) sets an appointment with the teacher (or parent) to discuss the issue.

6. The issue gets discussed in an un-emotional, cordial manner between the two parties.

7. If the issue is resolved, Alhamdullilah, we are done. Otherwise, the issue gets escalated to
the Headmaster.

8. Parent (or teacher) sets an appointment with the Headmaster to discuss the issue.

9. The issue gets discussed in an un-emotional, cordial manner between the two parties.

10. The Headmaster follows up on the issue (may set up investigative meetings, etc.) and
provides an answer.

11. If the two parties are satisfied, Alhamdullilah, we are done.

12. If not, the parent (or teacher) submits a formal written escalation request to School Board.
The written request should be accompanied by a written description of the issue.

13. Parent (or teacher) sets an appointment with the School Board, through the Headmaster, to
discuss the issue.

14. The issue gets discussed in an un-emotional, cordial manner between the two parties.
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15. School Board follows up on the issue (may set up investigative meetings, etc.) and provides
the final decision.
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IX. PARENTAL SUPPORT AT HOME
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find the following suggestions helpful in achieving a successful day for your child:

a.

Provide a moral Islamic example at home with your children. Keep your prayers, establish
charity, and teach your child about their obligations in Islam. It is their right upon you that
you provide them with an Islamic foundation. Remember that you (the parents) are
important role models for your child. Children learn behaviors/conduct by observing others
around them.

Insist upon adequate rest for your child.

c. ¢Ff1 2SN &2 dz2NJ OKA f Bh€dragd By inéalS t¥gathet sytRat yauy 0 S NB

may engage in conversations with your child about school and other issues.
Provide enrichment for your child in the form of reading opportunities, trips, conversations,
recreation, and other family planned activities.

e. Make your child responsible for tasks at home.

f. Encourage your child to assist in keeping his/her masjid and classroom neat.

g. Designate a quiet place in the home to study or complete homework assignments.

h. wSIFER f2dzR G2 @2dzNJ OKAfR® a¢KS aAay3atsS vyzal
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Readers.

Ny
www.sabeelacademy.com 27 As-Sabeel Academy’?&’

of Greenville y



